
 

 

Steps: 

1. Visit Examination Site 

2. Create Institution Account and Add User Details 

3. Login  

4. Complete Institution Profile 

a. Basic Information 

b. Manage Degrees 

c. Student Strength 

d. Fee Details 

e. General Details 

5. Add Staff Details 

6. Apply for Affiliation and Print Affiliation Challan 

7. Student Registration 

8. Print Registration Challan 
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1. Visit Examination Site 

Visit https://examinations.kiu.edu.pk 

 

2. Create Institution Account and Add User Details 

Go to Affiliation->New Affiliation tab in menu 

 

 

Fill the Institution Form and User account details 

https://examinations.kiu.edu.pk/
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Click Register Now 

 

3. Login 
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Click on Login on the top right corner of screen and fill the form with the credentials provided in 

registration. 

 

 

4. Complete Institution Profile 

a. Basic Information 

Go to Basic Information tab in the dashboard 
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You can view or update institution details. 

 

 

b. Manage Degrees 

Add degrees offered by your Institution 

 

Select the Degree from the list 
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You will see get list of degrees after adding degrees. 

 

 

c. Student Strength 

Add student strength of Institute in each degree. 
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After adding above information click add to submit data. 

 

d. Fee Details 

Insert fee details of each program. 
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Fill the form below and click add to submit details. 

 

 

e. General Details 

Select the relevant information of institution given in the check boxes below and save to submit data. 
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5. Add Staff Details 

Add staff details of the institute. 

 

 

Fill the form below, add relevant files and click add to submit data. 
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6. Apply for Institution Affiliation 

 



 
  

 

May 31, 2021  Page 12 

Click on the green add button and fill the affiliation form with the relevant information. 

 

After clicking create the affiliation process is submitted to KIU Examination Section. Now generate the 

challan for affiliation of degree. 
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Now select the generated challan from the list and print it. 

 

Clicking on print will make the challan ready for print as below. 
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7. Student Registration 

For registration of student with available affiliated degrees follow below steps. 

Click on Student Registration menu on your dashboard. 

 

Choose active exam session and click on Available Degrees from the active session. 

Select the affiliated degrees from the active session and click on Register Student. 

 

 

Click on green add button to add student in the degree. 
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Fill the below form of each student. 

 

 

After clicking on create you will get a list of added students for affiliated degree. 
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8. Print challan of Student Registration 

Go to Institute Finance Tab in dashboard and click on Generate Challan. Then click generate button in 

Bulk Registrations. 

 

 

Choose Active Exam Session. 

 

 

Then click on View student to view student added in each degree. 
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Click on generate challan and follow the print process of challan. 

 

 

Go to Institute Finance tab and click on Print Challan 
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Select the generated challan for student registration and click on Print button. 

 

 

You will get a print preview of challan as below. 
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